KEYS Community College Contacts

College Contact(s) Phone Email Mailing
Address
Allegheny Linda Rohrbaugh, SF 412-237- lrohrbaugh@ccac.edu 808 Ridge Avenue
County Peggy Krall, SF 2672 mkrall-arrigoni@ccac.edu Library Building
Sheryl Curtis, SF 412-237- scurtis@ccac.edu L414
Anne Tanski, PC, Director, Prgm | 2679 atanski@ccac.edu Pittsburgh, PA
Develp Ctr for Lrning 412-237- amckenna@ccac.edu 15212-6097
Alice McKenna, CO, Director of | 2581 cblocksidge@ccac.edu
Student Services 412-237-
Charles Blocksidge, CO, VP for 2798
Student Services 412-237-
4456
412-237-
3050
Beaver County | Thelma Laurain, SF/PC 724-775- thelma.laurain@ccbc.edu 1 Campus Drive
Lynn LaManpia, SF 8561, Ext 202 | lynn.lamanpia@ccbc.edu Monaca, PA
Jan Kaminski, CO, Director, 724-775- jan.kaminski@ccbc.edu 15061
Acad. Support Services 8561, Ext 219
724-775-
8561, Ext 296
Bucks County | Marc Johnson, SF/PC 215-504- johnsonm@bucks.edu 275 Swamp Road
Drew Ermelin, CO, Director, Act | 8621 ermelind@bucks.edu Rollins Center
101-GOALS Prgm 215-968- #16
8026 Newtown, PA
18940-4106
Butler County | Kim Smith, SF 724-287- kim.smith@bc3.edu College Drive
Ivory Dunlap, SF 8711, Ext ivory.dunlap@bc3.edu Oak Hills
Debbie Swartzlander, KEYS 8378 debbie.swartzlander@bc3.edu | P.O. Box 1203
Administrative Assistant 724-287- Pattie.bajuszik@bc3.edu Butler, PA 16003-
Pattie Bajuszik, PC, Director of | 8711, Ext Lois.robertson@bc3.edu 1203
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Admissions 8489 jkearney@bc3.edu
Lois Robertson, CO, Dean of 724-287-
.Students 8711, Ext
John Kearney, CO, VP for 8393
Student Services 724-287-
8711
724-287-
8711, Ext
8277
724-287-
8711, Ext 261
Delaware Susan Bennett, SF/PC 610-957- shennett@dccc.edu Southeast Center
County Susan Rapp, CO, Director, 5708 srapp@dccc.edu 2000 Elmwood
Grants Management 610-359- dmartino@dccc.edu Avenue
Delores Martino, CO, Asst. Dean | 5040 Sharon Hill, PA
Off Campus Centers 610-359- 19079
7349
Harrisburg Stephanie DeMuro, SF/PC, Main | 717-780- ssdemuro@hacc.edu Main Campus:
Area Campus 1181 snandrey@hacc.edu One HACC Drive
Stephanie Andreychek, SF, 717-358- jgbylsma@hacc.edu Room W228
Lancaster Campus 2891 caburges@hacc.edu Harrisburg, PA
Jackie Bylsma, SF, Gettysburg 717-337- jerundle@hacc.edu 17110-2999
Campus 3855, Ext dsleahey@hacc.edu
Charles Allen Burgess, SE, 3019
Lebanon Campus 717-270-
Julie Rundle-Laforce, SF, York 6313
Campus 717-718-
Dory Leahey, CO, Dean of 0328, Ext
Retention Services 3547
717-780-
1143
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PA Highlands | Kathleen Banks, SF/PC 814-262- kbanks@pennhighlands.edu 101 Community
Mina Zlato, CO, Counselor 6465 mzlato@pennhighlands.edu College Way
David Volpe, CO, VP for Student | 814-262- dvolpe@pennhighlands.edu Johnstown, PA
Services 6467 15904
814-262-
6464
Lehigh Carbon | Elizabeth Halenar, SF 610-799- ehalenar@lccc.edu 4525 Education
1962 or Park Drive
Michelle Strein, PC, Dean, 610-799- mstrein@lccc.edu Schnecksville, PA
Educational Support Services 1156 ddelong@lccc.edu 18078-2598
Dianne DeLong, CO, Dean, 610-799- lross@lccc.edu
Accreditation/Curriculum 1186
Larry Ross, CO, VP Controller 610-799-
(6(0) 1587
610-799-
1151
Luzerne Janine Kelley, SF 570-740- jkelley@luzerne.edu 1333 South
County Ellen Barrouk, SF 0493 ebarrouk@luzerne.edu Prospect Street
Mary Ghilani, PC, Director of 570-740- mghilani@luzerne.edu Nanticoke, PA
Career Services 0458 tleary@luzerne.edu 18634-3899
Tom Leary, CO, VP Student 570-740-
Development 0456
570-740-
0344
Montgomery Margaret Innes, SF/PC, Central | 215-641- minnes@mc3.edu 340 DeKalb Pike
County Campus 6330 spohan@mc3.edu Parkhouse 181
Suzanne Pohan, SF, Central 215-641- cjohnson@mc3.edu Blue Bell, PA
Campus 6570 mkaminsk@mc3.edu 19422
Charlene Johnson, SF, West 610-718-
Campus 1841 smoono@mc3.edu
Matthew Kaminski, CO, 215-641-
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Director, First Year Initiatives 6549
and Judicial Affairs
Steady Moono, CO, Dean of 215-641-
Student Success 6547
Northampton | Penny Piper, SF 610-861- spiper@unorthampton.edu Career
Maryann Haytmanek, PC, 5310 mhaytmanek@northampton.edu | Development
Career Development Svcs 610-861- mclosson@northampton.edu Services
Mardi McGuire-Closson, CO, VP | 4555 3835 Green Pond
of Student Services 610-861- Road
4558 Bethlehem, PA
18020-7599
Philadelphia | Dion McClarin, SF/PC 215-751- dmcclarin@ccp.edu 1700 Spring
Beverly Harrigan, SF 8025 bharrigan@ccp.edu Garden Street
Marjorie Wright, SF 215-751- mwright@ccp.edu Philadelphia, PA
Margaret Niven, CO, Asst. Dean, | 8370 muniven@ccp.edu 19130-3991
Ed. Support Services 215-751-
8837
215-751-
8930
Reading Area | Rebecca Paull, SF 610-372- rpaull@racc..edu 10 South 2nd
Leslie DejJesus, KEYS Secretary 4721, Ext ldejesus@racc.edu Street
Patricia Parks, PC, Director, 5272 pparks@racc.edu P.O. Box 1706
Cntr. Academic Success 610-372- dmarabella@racc.edu Reading, PA
Diane Marabella, CO, Dean of | 4721, Ext 19603
Student Services 5289
610-372-
4721, Ext
5073
610-607-
6244
Westmoreland | Casey Ramage, SF 724-755- ramageca@wccc.edu 145 Pavilion Lane

Revised for KEYS 4-1-08




County

Debi Williams, PC, Director,
Grants

2330, Ext 136
724-925-
4200

williamsdeb@wccc.edu

Youngwood, PA
15697

SF = Student Facilitator
PC = Program Coordinator
CO = College Officer
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Attachment 1
KEYS Changes Desk Guide

The following changes apply to KEYS:

1.

KEYS is a vocational educational training program that will meet the hourly federal
participation requirements by incorporating classroom hours, documented and monitored
study time, and other work activities including unsubsidized employment, work study,
community service and work experience, as needed to reach required participation hours.

Certificate, credit bearing certificate or associates degree studies must be career specific and
support the student in gaining employment after graduation in the field of study. Programs of
general studies such as liberal arts will not be supported.

Study time hours can be counted toward the federal participation requirements only when the
study time is included in the vocational educational training program as documented and
monitored study sessions. Consequently, the formula of two hours of study time for one hour
of course credit, can no longer be applied to either traditional college or accredited on-line
college and job skills training programs.

Documented and monitored study time for KEYS program students is provided through the
KEYS program office at each community college, and takes place at college-determined
locations such as the college learning centers, tutoring centers, libraries or in designated
KEYS programs’ study centers.

The KEYS Student Facilitator works with the student and the CAO to develop a KEYS Service
Plan (see Attachment 1a) within 30 days after enroliment. The Service Plan will be revised
each semester. The Service Plan will specify the student’s activities and hours of
participation. This plan serves as the participation agreement between the community college
and the student and aids in the documentation and tracking of the individual’s participation in
the KEYS program. The student facilitator forwards a copy of the Service Plan to the CAO
caseworker.

Verification of participation in the KEYS program is required. The student will sign in and sign
out each day at the site designated by the student facilitator at each community college on the
KEYS Attendance Verification Form (see attachment 1b) in order to meet the federal
verification requirement. A KEYS Program Attendance Sheet (see attachment 1c) is
completed by the student to verify their program activity hours. This sheet is given to the KEYS
Student Facilitator weekly.

Individuals engaged in Unpaid Work Activities may be given participation credit for excused
absences. An individual may receive excused absence credit for up to 10 days of excused
absences within a Federal fiscal year period (October 1 — September 30), excluding
*Department recognized holidays. Except in certain circumstances, excused absences are
limited to no more than two days per month.

Individuals can be excused from participation for:

Medical appointments for the client or dependents;
CAO appointments;

WIC appointments;

Legal appointments;

School appointments including school events;
Counseling appointments;

Housing appointments;

Obtaining child care;

Obtaining birth certificates;




* Obtaining documents needed for eligibility for DPW programs;

* Obtaining transportation; and

* Other appointments as deemed necessary by the community college in order to maintain the
client in the program.

*Holidays recognized by the Department include New Year’s Day, Martin Luther King, Jr. Day,
Presidents’ Day, Memorial Day, Independence Day, Labor Day, Columbus Day, Veterans Day,
Thanksgiving Day, day after Thanksgiving Day, Christmas Day.

Additionally, the Department recognizes the week between Christmas and New Year’s Day and
Spring break as holiday time if the entire institution is closed and unavailable to access for work
activity.

8. Individuals who have already received certification or a degree in a particular field are not
eligible to attend KEYS for a second certificate or degree.

Exceptions to this requirement can be granted when:

* Itis demonstrated that the individual is unable to become employed in that occupation
due to changes in physical/mental status or a conviction record prohibits employment in that
field.

* Changes in the labor market make it unlikely that employment can be found in that occupation.




